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10 September 1980 .

MELMDRANDUM FOR:  Agency Records Management Officers

STATINTL  FrO:: |
’ ChieI, Records Management Division/0IS
SUBJECT: Requirement to Report ClaqsiFication Dzcisions

Made During 20-26 September 1980

1. As stated in HR 70-3, the Director of the Information Security

Oversight Office (IS00) has the auth071ty to require reports from Federal
agsncices to ensure their compliance with Executive 010“1 12065. We are

¢

required to submit such a report to ISC0 by 31 October 1980. e section

of the report requests the nunber of origindl and dgrlw :tive classificaticn
gzcisions made during the reporting pv130d (1 Octobzr 1973-30 September 1980).
Duz to the great voluue of classified documents g“ﬁ?ra ted by CIA, the
Divector, ISOO will accept a report based on a one-week sample.

Z. In order to furnish the information to IS00, please sce that the
following items are couvnted and recorded during the pcrwod 20-26 September 1980:

a. Count the nuwber of classified documents originated within
your componcent which are dated 20-26 Septenber. (Cowt each
dncument only cnce; do not in addition count letterex or reproduced
copies of the docunents.)

b. Count the ramber of classified documents received from the field
during the period 20-20 Septenber. This includes items such as cables
sent between ficld stations in which your component, as an "info"
addressee, has primary intorest (It is not necessary that these
docunents be dated 20-26 uepvc ber, but rather that they be received
during that period. Th1> is to enstre that slow-moving correspondence
such as dlspgbches and transmittal manifests are counted.)

c. Cowunt all classified forms that are completed (filled in) during
20-26 September. (Count preclassified forms and those premarked as
Clﬂ&b]flcd "when filled in' ejther as original cx derivative in
accordance with the preprinted "classification authority and duration”
marking.)

d. Count each classified computer run as ons-item. (Do not count
cach computer-produced sheet or punched card separately.)
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Note that the cownt of original classification decisions must be broken
down according to duration, i.e., number classified for 6 years or 1ess
and number classified for beotween 6 and 20 years.

3. Attached is the format for reporting classification decisions made
in your component. Pleasc return this information to Records Systems Branch,
2D0117 Headquarters, by 3 Qctober 1980. We ask that you include, in the
space indicated, an estimate of the number of working hours required to compile
the report and the amount of money expeided for salaries. (Last year's
compilation required 510 workine hours and cost $&|n salaries.) 1If you
have any questions, contact | extension STATINTL

STAFOTHR
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MADL 20-26 SEPTEMBER 1980

. SUMMARY OF INSTRUCTIONS

*

1. Record in the space provided below, the number and type of classification decisions made by vour component
during the period Saturday, 20 September through Friday, 26 September 1980. TInclude classification
decisions by field installations in correspondence for which your office is the ACTION office (see first
item in the heading of cables and telepouches). Count field correspondence received during that period even

“though it may have been written before that period. ‘

2. Report classification decisions made in cables, teclepouches, dispatches, transmittal manifests, letters,
memorandums, reports, publications, ard forms. Report only the overall document classification decisions.
Count only one decision per document no matter how nany copies of the document are made.

3. List original (ORG) classification decisions separate from derivative (DRV) decisions. (ORG and DRV
decisions are recorded on the bottom line of all documents.) Separate original decisions to classify for
up to six years (to Sept. 86) from those for more than six years.

4. Report the number of hours estimated to-have been required to compile the report and the hourly salary rate
of the person compiling the report. '

CLASSIFICATION DECISIONS MADE 20 THROUGH 26 SEPTEMBER 1980
: . TYPE OF NUMBER OF NUMBER OF
CLASSIFICATION DECISIONS ORIGINAL (ORG) DECISIONS DERIVATIVE (DRV) DECISIONS
. 0-6 years Over 6 years
(To Sept. 86) [{after Sept. 86)

TOP SECRET

SECRET

CONTFIDIENTIAL .

OFFICE: Hours required to compile report:

Hourly salary rate for person compiling report:
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MADE 20-26 SEPTEMBER 1980

. SUMMARY OF INSTRUCTIONS

1. ‘Eecord in the space provided below, the number and type of classification decisions made by your component
during the period Saturday, 20 September through Friday, 26 September 1980. Include classification
decisions by field installations in correspondence for which your office is the ACTION office (see first
item in the heading of cables and telepouches). Count field correspondence received during that period even
“though it may have been written before that period. ' ‘

2, Report classification decisions made in cables, telepbuches, dispatches, transmittal manifests, letters,
memorandums, reports, publications, and forms. Report only the overall document classification decisions.
Count only .one decision per document no matter how nany copies of the document are made.

3. List original (ORG) classification decisions separate from derivative (DRV) decisions. (ORG and DRV
decisions are recorded on the bottom line of all documents.) Separate original decisions to classify for
up to six years (to Sept. 86) from those for more than six years.

4. Report the number of hours estimated to have been required to compile the report and the hourly salary rate
of the person compiling the report. :

CLASSIFICATION DECISIONS MADE 20 THROUGH 26 SEPTEMBER 1980

. TYPE OF NUMBER OF NUMBER OF
CLASSIFICATION DECISIONS ORIGINAL {ORG) DECISIONS DERIVATIVE (DRV) DECISIONS
0-6 years Over 6 years
(To Sept. 26) {{After Sent. 86)

TOP SECRET

SECRET

CONFIDLENTIAL ;

OTFICE: Hours required to compile report:

Hourly salary rate for person compiling report:
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Re attached request. Pléase complete for the period
20-26 September (last page may be used) and return
to ER by 2 Oct 80. ‘

Ch,\-?kec Registry
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FORM USE PREYIOUS
£.75 101 EDITIONS




